Break box template
A sample note for teachers to accompany a box of physical activity equipment that students would use in their free time.
Your break box is full of equipment for your class to use during playtime and lunchtime. It is the responsibility of your class to look after their equipment and ensure its safe daily return to its box.

Please remember this equipment is to help encourage the students to be active at break times. Help students with some starting ideas by going through what’s in the box and demonstrating how the equipment can be used or games that can be played with the equipment. Students may also like to share their ideas or demonstrate what they have been doing with the equipment. This could be on a regular basis such as in your class meetings.

Equipment in the box:

· Skipping rope (no.)

· Frisbee (   )

· Soccer ball (   )

· Hackey sack (   )

· Beach ball  (   )

· Blown up hammer or aquatic noodles (cut in half) for tag games (   )

· Large bouncy ball (   )

· Long poi (   )

· Elastics bands  (   )

· Hoops (   )

· Tennis balls (   )

· Sponge balls (   )

· Padder tennis bats (   )

· Shuttle cocks (   )

· Cones (   )

Missing or broken items will not be replaced. The break box will be checked each term and equipment changed. 

Attached is a sign-out checklist for students to complete when borrowing break box equipment. There may be other ways to manage the break box such as by appointing students as break box monitors. Please let the office know if any of the equipment goes on the roof.
Sample break box checklist
Please tick and initial when taking out and returning break box equipment. Remember your class is responsible for your own equipment. If you lend it to someone else make sure they return it.
	Equipment
	Break time
	Lunchtime

	
	Out
	Return
	Out
	Return

	Skipping rope
	
	
	
	

	Frisbee
	
	
	
	

	Soccer ball
	
	
	
	

	Hackey sack
	
	
	
	

	Beach ball
	
	
	
	

	Blown up hammer
	
	
	
	

	Large bouncy ball
	
	
	
	

	Long poi
	
	
	
	

	Elastics band
	
	
	
	

	Hoops
	
	
	
	

	Tennis balls
	
	
	
	

	Sponge balls
	
	
	
	

	Padder tennis bats
	
	
	
	

	Shuttle cocks
	
	
	
	

	Cones
	
	
	
	


